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APPENDIX E: Planning Committee Report Template
This appendix sets out a template for a report to planning committee which is designed to produce better, shorter and more legally robust planning committee reports, to disincentivise fraudulent behaviour with representations, and to minimise the risk of legal challenge or complaint to the Ombudsman. 
This template anticipates the commencement of s73B (TCPA 1990) which is a power to amend a planning permission. When it is enacted, LPAs will no longer need to list the approved details and drawings in a condition to enable scheme amendment via s73, because Parliament will have put in place s73B for that purpose. Guidance on this is set out in the template.
The template has been drafted in the context of a London Borough and sets out the potential involvement of the GLA/London Mayor. This will need to be amended when the new LGR/Devolution arrangements are put in place outside of London.
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[bookmark: _Toc427669221][bookmark: _Toc432690519][bookmark: _Toc432712918][bookmark: _Toc433238385][bookmark: _Toc433238809][bookmark: _Toc433288217][bookmark: _Toc433288392][bookmark: _Toc434401785][bookmark: _Toc434565906][bookmark: _Toc434686398][bookmark: _Toc434686869][bookmark: _Toc434686937][bookmark: _Toc214960646]Before implementing the template, [Highlighted text] should be customised by the LPA.
Report Of The [Chief Planning Officer]
When completing the report [text in square brackets] should be edited as follows:
[Normal text] should be replaced as necessary when drafting the report.
[Italic text] is instructional and must be deleted before finalising the report.
[bookmark: _Toc221116298][bookmark: _Toc231317716]Application Summary
Reference:	[…]
Location:	[…]
Ward:	[…]
Description:	[…]
Date Received:	[…]
Applicant:	[…]
Agent:	[…]
Case Officer:	[…]
[bookmark: _Toc427669222][bookmark: _Toc432690520][bookmark: _Toc432712919][bookmark: _Toc433238386][bookmark: _Toc433238810][bookmark: _Toc231317717]Reason for referral to Committee
[NOTE: select which applies and complete]
This is a Schedule 2 Application. By virtue of Regulation 5, it is being reported to Committee because the Nominated Member and Nominated Officer agree that it is necessary because [it raises one or more issues of economic, social or environmental significance to the local area] [and] [it raises one or more significant planning matters having regard to the development plan and any other material considerations].
This is an Own-Interest Application. By virtue of Regulation 5, it is being reported to Committee because the Nominated Member and Nominated Officer agree that it is necessary because [it has been advertised under Article 15 of the GMPO as a departure] [and] [there is considered to be a material planning objection].
[bookmark: _Toc427669225][bookmark: _Toc432690523][bookmark: _Toc432712922][bookmark: _Toc433238389][bookmark: _Toc433238813][bookmark: _Toc433288219][bookmark: _Toc433288394][bookmark: _Toc434401787][bookmark: _Toc434565908][bookmark: _Toc434686400][bookmark: _Toc434686871][bookmark: _Toc434686939][bookmark: _Toc214960647][bookmark: _Toc221116299][bookmark: _Toc231317718]Executive Summary
[bookmark: _Toc427669227][bookmark: _Toc432690525][bookmark: _Toc432712924][bookmark: _Toc433238391][bookmark: _Toc433238815][bookmark: _Toc433288220][bookmark: _Toc433288395][bookmark: _Toc434401788][bookmark: _Toc434565909][bookmark: _Toc434686401][bookmark: _Toc434686872][bookmark: _Toc434686940][bookmark: _Toc214960648][This is a concise summary of the key reasons for the recommendation to enable members to grasp the main issues quickly. It is recommended that a paragraph for each of the main planning issues raised by the application under the MATERIAL PLANNING CONSIDERATIONS section be used (ideally just copy through the concluding paragraph for each main issue) with a brief “mop-up” paragraph of the other material considerations followed by a final overall concluding paragraph stating the planning balance and the recommendation.]
[bookmark: _Toc221116300][bookmark: _Toc231317719]Recommendation
[bookmark: _Toc427669228][bookmark: _Toc432690526][bookmark: _Toc432712925][bookmark: _Toc433238392][bookmark: _Toc433238816][NOTE: In setting out the recommendation, the full wording of conditions and informatives should not be used but instead, a summary of them. This enables members to see the range of conditions/informatives that are proposed over a page or two, rather than many pages of fully drafted conditions/informatives. A draft decision notice should be available on the committee night in case a question is raised about the detailed wording of any condition or informative.]
That the Committee resolves to GRANT PLANNING PERMISSION subject to:
[NOTE: delete/edit as necessary]
A. Any direction by the London Mayor pursuant to the Town and Country Planning (Mayor of London) Order 2008.
B. Any direction by the Secretary of State pursuant to the Town and Country Planning (Consultation) (England) Direction 2024.
C. The prior completion of a legal agreement to secure the following planning obligations:
a) [summary of s106 head]
b) [summary of s106 head]
c) [etc …]
d) Any other planning obligation(s) considered necessary by the [Chief Planning Officer]
[bookmark: _Toc427669229][bookmark: _Toc432690527][bookmark: _Toc432712926][bookmark: _Toc433238393][bookmark: _Toc433238817]That authority is delegated to the [Chief Planning Officer] to negotiate and complete the legal agreement indicated above.
[bookmark: _Toc427669230][bookmark: _Toc432690528][bookmark: _Toc432712927][bookmark: _Toc433238394][bookmark: _Toc433238818][bookmark: _Toc427669231][bookmark: _Toc432690529][bookmark: _Toc432712928][bookmark: _Toc433238395][bookmark: _Toc433238819][bookmark: _Toc433288221][bookmark: _Toc433288396][bookmark: _Toc434401789][bookmark: _Toc434565910][bookmark: _Toc434686402][bookmark: _Toc434686873]That authority is delegated to the [Chief Planning Officer] to issue the planning permission and impose conditions [and informatives] to secure the following matters:
[bookmark: _Toc214960649][bookmark: _Toc221116301][bookmark: _Toc231317720]Conditions
[NOTE: Ensure that you follow the advice about imposing conditions in the NPPF and PPG. Advice on conditions requiring compliance with other regulatory requirements (PPG para 5) and conditions that are requested by statutory consultees and other third parties (PPG para 16) should be followed to ensure that any such conditions are lawful. The advice (PPG para 24) on ordering conditions is followed below and it is important to remember that the definition of a pre-commencement condition (Art 35(5) of the DMPO) means that it does not just apply to a “before any development commences” condition, but would include other wording that prevents “any building or other operation comprised in the development” from commencing, such as “before any above-ground works”.]
Statutory And Other Compliance Conditions
1. [summary of condition]
2. [etc …]
Pre-Commencement Conditions: Before Any Development Commences
3. [summary of condition]
4. [etc …]
Pre-Commencement Conditions: Before Any Other Operational Development Commences
5. [summary of condition]
6. [etc …]
Pre-Occupancy Conditions
7. [summary of condition]
8. [etc …]
Post-Occupancy Conditions
9. [summary of condition]
10. [etc …]
Any other planning condition(s) considered necessary by the [Chief Planning Officer]
[bookmark: _Toc427669232][bookmark: _Toc432690530][bookmark: _Toc432712929][bookmark: _Toc433238396][bookmark: _Toc433238820][bookmark: _Toc433288222][bookmark: _Toc433288397][bookmark: _Toc434401790][bookmark: _Toc434565911][bookmark: _Toc434686403][bookmark: _Toc434686874][bookmark: _Toc214960650][bookmark: _Toc221116302][bookmark: _Toc231317721]Informatives
[NOTE: When s73B is enacted, LPAs will no longer need to list the approved details and drawings in a condition to enable scheme amendment via s73 because Parliament will have put in place s73B for that purpose. Such a condition (listing approved details and drawings and saying that the development must comply with them) would be ultra vires because it fails the NPPF necessary test as developments must comply with the approved details and drawings anyway. However, the approved details and drawings should still be identified on the decision notice for clarity and enforcement purposes in an informative, as set out below.]
[However, if your LPA lists the approved details and drawings after the description of development or in another specific section on the decision notice, then delete draft informative 1.]
1. The approved details and drawings that the development must comply with are as follows:
a) [approved drawing number 1]
b) [approved drawing number 2]
c) [etc …]
2. [summary of informative]
3. [summary of informative]
4. [etc …]
[bookmark: _Toc427669233][bookmark: _Toc432690531][bookmark: _Toc432712930][bookmark: _Toc433238397][bookmark: _Toc433238821]Any other informative(s) considered necessary by the [Chief Planning Officer]
[Include the following unless it is written into the Council’s Constitution.]
That authority is delegated to the [Chief Planning Officer] to:
· make changes to the wording of the Committee’s decision (such as to delete, vary or add conditions, informatives and planning obligations or, if refused, the reasons for the decision);
· accept changes or amendments to the development; and
· consider the effect of any subsequent changes in legislation or policy;
prior to the decision being actioned, provided that the [Chief Planning Officer] is satisfied that any such changes could not reasonably be regarded as deviating from the overall principle of the decision reached by the Committee, nor that such change(s) could reasonably have led to a different decision having been reached by the Committee.
[bookmark: _Toc427669237][bookmark: _Toc432690535][bookmark: _Toc432712934][bookmark: _Toc433238401][bookmark: _Toc433238825][NOTE: only include if there is a s106 Agreement]
That authority is delegated to the [Chief Planning Officer] to refuse planning permission if by [deadline date – eg 3 months] the legal agreement has not been completed.
[NOTE: only include if there is a s106 Agreement and/or CIL]
That the Committee confirms that it has had regard to any local finance considerations, so far as material to the application, as required by Section 70(2) of the Town and Country Planning Act 1990.
[NOTE: only include if there is an EIA]
That the Committee confirms that it has taken the environmental information that accompanied the application into account as required by Article 35(4) of the Town and Country Planning (Development Management Procedure) (England) Order 2015. 
[bookmark: _Toc427669234][bookmark: _Toc432690532][bookmark: _Toc432712931][bookmark: _Toc433238398][bookmark: _Toc433238822][NOTE: only include if there is one or more Listed Buildings affected]
That the Committee confirms that it has had special regard to the desirability of preserving the [NAME(S)] listed building(s) or [its setting] [their settings] or any features of special architectural or historic interest which [it possesses] [they possess] as required by Section 16 (with respect to a listed building consent) and Section 66 (with respect to a planning permission) of the Planning (Listed Buildings and Conservation Areas) Act 1990.
[bookmark: _Toc427669235][bookmark: _Toc432690533][bookmark: _Toc432712932][bookmark: _Toc433238399][bookmark: _Toc433238823][NOTE: only include if the development is within a Conservation Area]
[bookmark: _Toc427669236][bookmark: _Toc432690534][bookmark: _Toc432712933][bookmark: _Toc433238400][bookmark: _Toc433238824]That the Committee confirms that it has paid special attention to the desirability of preserving or enhancing the character and appearance of the [NAME] Conservation Area(s) as required by Section 72 of the Planning (Listed Buildings and Conservation Areas) Act 1990.
[NOTE: only include if there are one or more trees affected]
That the Committee confirms that adequate provision has been made, by the imposition of conditions, for the preservation or planting of trees as required by Section 197 of the Town and Country Planning Act 1990.
[bookmark: _Toc214960651][bookmark: _Toc221116303][bookmark: _Toc427669223][bookmark: _Toc432690521][bookmark: _Toc432712920][bookmark: _Toc433238387][bookmark: _Toc433238811][bookmark: _Toc433288218][bookmark: _Toc433288393][bookmark: _Toc434401786][bookmark: _Toc434565907][bookmark: _Toc434686399][bookmark: _Toc434686870][bookmark: _Toc434686938][bookmark: _Toc427669238][bookmark: _Toc432690536][bookmark: _Toc432712935][bookmark: _Toc433238402][bookmark: _Toc433238826][bookmark: _Toc433288223][bookmark: _Toc433288398][bookmark: _Toc434401791][bookmark: _Toc434565912][bookmark: _Toc434686404][bookmark: _Toc434686875][bookmark: _Toc434686941][bookmark: _Toc231317722]Application Details
[NOTE: only include material that is relevant to the application and use bullet points where possible]
[bookmark: _Toc427669241][bookmark: _Toc432690539][bookmark: _Toc432712938][bookmark: _Toc433238405][bookmark: _Toc433238829][bookmark: _Toc433288225][bookmark: _Toc433288400][bookmark: _Toc434401793][bookmark: _Toc434565914][bookmark: _Toc434686406][bookmark: _Toc434686877][bookmark: _Toc214960652][bookmark: _Toc221116304][bookmark: _Toc427669239][bookmark: _Toc432690537][bookmark: _Toc432712936][bookmark: _Toc433238403][bookmark: _Toc433238827][bookmark: _Toc433288224][bookmark: _Toc433288399][bookmark: _Toc434401792][bookmark: _Toc434565913][bookmark: _Toc434686405][bookmark: _Toc434686876][bookmark: _Toc214960653][bookmark: _Toc427669243][bookmark: _Toc432690541][bookmark: _Toc432712940][bookmark: _Toc433238407][bookmark: _Toc433238831][bookmark: _Toc433288226][bookmark: _Toc433288401][bookmark: _Toc434401794][bookmark: _Toc434565915][bookmark: _Toc434686407][bookmark: _Toc434686878][bookmark: _Toc231317723]Application Site
[bookmark: _Toc427669242][bookmark: _Toc432690540][bookmark: _Toc432712939][bookmark: _Toc433238406][bookmark: _Toc433238830][A brief description of the application site.]
[bookmark: _Toc221116305][bookmark: _Toc231317724]Surrounding Area
[A brief description of the surrounding area.]
[bookmark: _Toc221116306][bookmark: _Toc231317725]Proposal	
[bookmark: _Toc427669240][bookmark: _Toc432690538][bookmark: _Toc432712937][bookmark: _Toc433238404][bookmark: _Toc433238828][A brief description of the proposed development.]
[bookmark: _Toc214960654][bookmark: _Toc221116307][bookmark: _Toc231317726]Background
[bookmark: _Toc427669224][bookmark: _Toc432690522][bookmark: _Toc432712921][bookmark: _Toc433238388][bookmark: _Toc433238812][NOTE: This section should only be used where necessary. Its usual purpose is to summarise pre-application discussions and community engagement or design reviews, but it should also be used to explain any planning history directly related to the proposal, such as a previous refusal/appeal, rather than general site or surrounding area related planning history, which is contained in the PLANNING HISTORY section below.]
[bookmark: _Toc214960655][bookmark: _Toc221116308][bookmark: _Toc231317727]Previous Proposal
[A previous proposal …]
[bookmark: _Toc214960656][bookmark: _Toc221116309][bookmark: _Toc231317728]Pre-Application Discussions
The current proposal has been the subject of pre-application discussions under a Planning Performance Agreement which commenced in [Xxxx 202X] and remains in force until [the determination of the planning application].
This scheme was presented to this Committee during the pre-application stage on [XX Xxxx 202X] (draft design) and [XX Xxxx 202X] (detailed design). The following matters were raised by the Committee during those presentations:
[NOTE: It is good practice to capture the matters raised by Committee when they consider developments in the pre-application stage in the minutes – they can then just be copied here.]
Draft Design
· [matter 1]
· [matter 2]
· [etc …]
Detailed Design
· [bookmark: _Toc427669252][bookmark: _Toc432690550][bookmark: _Toc432712949][bookmark: _Toc433238416][bookmark: _Toc433238840][bookmark: _Toc433288405][bookmark: _Toc434401798][bookmark: _Toc434565919][bookmark: _Toc434686411][bookmark: _Toc434686882][bookmark: _Toc434686943][matter 1]
· [matter 2]
· [etc …]
[NOTE: The case officer should ensure that these matters are dealt with, as necessary, in the MATERIAL PLANNING CONSIDERATIONS section below.]
Any outstanding matters will be dealt with, as necessary, in the MATERIAL PLANNING CONSIDERATIONS section below.
[bookmark: _Toc214960657][bookmark: _Toc221116310][bookmark: _Toc231317729]Pre-Application Community Engagement
[bookmark: _Toc427669205][bookmark: _Toc432690503][bookmark: _Toc432712902][bookmark: _Toc433238369][bookmark: _Toc433238793][bookmark: _Toc427669254][bookmark: _Toc432690552][bookmark: _Toc432712951][bookmark: _Toc433238418][bookmark: _Toc433238842][bookmark: _Toc433288234]The developer is required by law (Section 61W of the Town and Country Planning Act 1990) to carry out pre-application consultation with the local community on these proposals.
[Explain the engagement that has taken place.]
[bookmark: _Toc427669255][bookmark: _Toc432690553][bookmark: _Toc432712952][bookmark: _Toc433238419][bookmark: _Toc433238843][bookmark: _Toc433288235]The main issues raised, and the developer’s responses are set out below:
[NOTE: The case officer should encourage the developer to capture the issues raised by the community in this way in their Statement of Community Involvement so that they can just be copied here.]
1. [issue 1 raised by the community]
Developer’s Response: […]
2. [issue 2 raised by the community]
Developer’s Response: […]
3. [etc …]
[bookmark: _Toc214960658]Any outstanding matters will be dealt with, as necessary, in the MATERIAL PLANNING CONSIDERATIONS section below.
[bookmark: _Toc221116311][bookmark: _Toc231317730]Design Review
The scheme was presented to the Council’s [Design Review Panel] on […]
[Explain what the Panel considered and concluded.]
[bookmark: _Toc214960659][bookmark: _Toc221116312][bookmark: _Toc231317731]Planning History
[bookmark: _Toc427669244][bookmark: _Toc432690542][bookmark: _Toc432712941][bookmark: _Toc433238408][bookmark: _Toc433238832][NOTE: This section should only be used where necessary. It includes a summary of the planning history on the application site that is relevant to the current proposal plus any in the immediate vicinity that are similarly relevant. In each case, order them oldest first and follow the recommended wording wherever possible.]
The following planning decisions on the application site [and in the surrounding area] are relevant to the application.
[bookmark: _Toc214960660][bookmark: _Toc221116313][bookmark: _Toc231317732]Application Site
[Ref no]	[Brief description of development]
Approved [but not implemented] [and implemented] [but not completed] [and completed]
[Ref no]	[Brief description of development]
Refused on grounds of […] and […]
[Ref no]	[Brief description of development]
[Approved] [Refused on grounds of …]
Decision subject to Judicial Review because […]
[Ref no]	[Brief description of development]
Refused on grounds of […] and […]
Appeal not yet determined
[Ref no]	[Brief description of development]
Refused on grounds of [overdevelopment] and [loss of amenity]
Appeal dismissed on [… ground only] [all grounds]
[Ref no]	[Brief description of development]
Refused on grounds of […] and […]
Appeal allowed [but not implemented] [and implemented] [but not completed] [and completed]
[bookmark: _Toc214960661][bookmark: _Toc221116314][bookmark: _Toc231317733]Surrounding Area
[Address Of The Site]
[Briefly explain the relevance to the application.]
[Ref no]	[Same format as above]
[Ref no]	[Same format as above]
[Address Of The Site]
[Briefly explain the relevance to the application.]
[bookmark: _Toc427669245][bookmark: _Toc432690543][bookmark: _Toc432712942][bookmark: _Toc433238409][bookmark: _Toc433238833][bookmark: _Toc433288227][bookmark: _Toc433288402][bookmark: _Toc434401795][bookmark: _Toc434565916][bookmark: _Toc434686408][bookmark: _Toc434686879][bookmark: _Toc434686942][Ref no]	[Same format as above]
[Ref no]	[Same format as above]
[bookmark: _Toc214960662][bookmark: _Toc221116315][bookmark: _Toc231317734]Consultation Response
[NOTE: The views of Council officers who are managed by the [Chief Planning Officer] and were consulted on the application (eg Urban Design or Conservation) must form an intrinsic part of the report under the MATERIAL PLANNING CONSIDERATIONS section below and not be quoted separately here, as it is notionally a report of the [Chief Planning Officer].]
[NOTE: Draft this section as follows:
· summarise views using bullet points where possible – DO NOT INSERT VIEWS VERBATIM;
· the case officer should ensure that planning matters are dealt with, as necessary, at the appropriate point in the MATERIAL PLANNING CONSIDERATIONS section below; and
· where views are not a material planning consideration, include a note in brackets as follows: (OFFICER COMMENT: this is not a material planning consideration because …)]
The views of the [Planning Service] are expressed in the MATERIAL PLANNING CONSIDERATIONS section below.
The advice that been given is summarised. The views expressed are considered, where necessary, at the appropriate point in the MATERIAL PLANNING CONSIDERATIONS section below, except where they are not material planning considerations, which are identified below.
[bookmark: _Toc214960663][bookmark: _Toc221116316][bookmark: _Toc427669248][bookmark: _Toc432690546][bookmark: _Toc432712945][bookmark: _Toc433238412][bookmark: _Toc433238836][bookmark: _Toc433288229][bookmark: _Toc433288403][bookmark: _Toc434401796][bookmark: _Toc434565917][bookmark: _Toc434686409][bookmark: _Toc434686880][bookmark: _Toc231317735]Statutory Consultees
[NOTE: Make sure that they are both a statutory consultee AND are required to be consulted on the application, otherwise they are a non-statutory consultee.]
[bookmark: _Toc427669247][bookmark: _Toc432690545][bookmark: _Toc432712944][bookmark: _Toc433238411][bookmark: _Toc433238835][bookmark: _Toc433288228]The following bodies were consulted about the application in line with statutory requirements (Article 18 and Schedule 4 of the Town and Country Planning (Development Management Procedure) (England) Order 2015). The Committee, in determining this application, must take these views into account (Article 18(7)). 
[Name Of Consultee]
· No response received within the consultation deadline
· […]
· [bookmark: _Toc214960664][…] (OFFICER COMMENT: this is not a material planning consideration because …)
[Name of Consultee] have requested the imposition of a planning condition to safeguard the following matter(s):
· […] 
[This matter is] [These matters are] safeguarded through [name of legislation] and therefore, in line with the advice in the PPG on the use of conditions and duplicating or extending other consent regimes, this will be covered with an informative.
[bookmark: _Toc221116317][bookmark: _Toc231317736]Non-Statutory Consultees
Non-statutory consultees are those bodies that are not statutory consultees for this application, but the Council have consulted them because their specialist advice could assist in determining the application. The Committee, in determining this application, should have regard to these views, but are not under the same legal requirement to take them into account as Statutory Consultees.
[bookmark: _Toc427669256][bookmark: _Toc432690554][bookmark: _Toc432712953][bookmark: _Toc433238420][bookmark: _Toc433238844][bookmark: _Toc433288406][bookmark: _Toc434401799][bookmark: _Toc434565920][bookmark: _Toc434686412][bookmark: _Toc434686883][bookmark: _Toc434686944][Name Of Consultee]
· No response received within the consultation deadline
· […]
· […] (OFFICER COMMENT: this is not a material planning consideration because …)
[Name of Consultee] have requested the imposition of a planning condition to safeguard the following matter(s):
· […] 
[This matter is] [These matters are] safeguarded through [name of legislation] and therefore, in line with the advice in the PPG on the use of conditions and duplicating or extending other consent regimes, this will be covered with an informative.
[bookmark: _Toc214960665][bookmark: _Toc221116318][bookmark: _Toc231317737]Local Representation
[bookmark: _Toc427669257][bookmark: _Toc432690555][bookmark: _Toc432712954][bookmark: _Toc433238421][bookmark: _Toc433238845][NOTE: Never:
· state how many representations were received, as this is not a material planning consideration – it is the substance of what has been said that is material, not how often it’s been repeated;
· attribute a representation to a person or a body, as this is not a material planning consideration – it is the substance of what has been said that is material, not who said it.
Therefore, avoid changing the layout of the template as it has been designed to ensure that this happens.]
The Council is required by law (Article 15 of the Town and Country Planning (Development Management Procedure) (England) Order 2015) to publicise, advertise or notify people of planning applications. This is to enable those potentially affected by an application to comment upon it. The Council, in determining this application, must take these representations into account (Article 33).
The Council carried out the following:
· [Automatically emailed those people who have registered an interest in this type of application/location on the Council’s planning application system.]
· Letters were sent to [state the number] properties in the vicinity of the application site. 
· The following bodies and people were notified:
· [this would include resident associations, amenity societies, MPs, Councillors etc]
· Site Notices were posted in [state the number] locations in the vicinity of the application site.
· The application was advertised in [the local press – state the name of the publication] because it [is an EIA Application] [does not accord with the provisions of the Development Plan] [affects a Public Right of Way] [is a Major Development].
[bookmark: _Toc427669262][bookmark: _Toc432690560][bookmark: _Toc432712959][bookmark: _Toc433238426][bookmark: _Toc433238850][bookmark: _Toc433288407][bookmark: _Toc434401800]The representations that have been made are summarised. The views expressed are considered, where necessary, at the appropriate point in the MATERIAL PLANNING CONSIDERATIONS section below, except where they are not material planning considerations, which are identified below. 
Responses that just state an objection or support for the proposal, with no reasons given as to why, cannot be included in the analysis below because a planning representation was not made and therefore the Committee do not have anything to consider in determining the application.
[NOTE: Report the representations as follows:
· summarise views using bullet points where possible – DO NOT INSERT VIEWS VERBATIM;
· the case officer should ensure that planning matters are dealt with, as necessary, at the appropriate point in the MATERIAL PLANNING CONSIDERATIONS section below; and
· where views are not a material planning consideration, include a note in brackets below as follows: (OFFICER COMMENT: this is not a material planning consideration because …)]
[bookmark: _Toc231317738]Objecting Representations
The following representations objecting to the proposal were received:
· […]
· […] (OFFICER COMMENT: this is not a material planning consideration because …)
[bookmark: _Toc427669263][bookmark: _Toc432690561][bookmark: _Toc432712960][bookmark: _Toc433238427][bookmark: _Toc433238851][bookmark: _Toc433288408][bookmark: _Toc434401801][bookmark: _Toc231317739]Supporting Representations
The following representations supporting the proposal were received:
· […]
· […] (OFFICER COMMENT: this is not a material planning consideration because …)
[bookmark: _Toc434565923][bookmark: _Toc434686415][bookmark: _Toc434686886][bookmark: _Toc231317740]Procedural Issues
The following issues were raised, which are addressed below:
· […] (OFFICER COMMENT: …)
[bookmark: _Toc214960666][bookmark: _Toc221116319][bookmark: _Toc231317741]Material Planning Considerations
[bookmark: _Toc427669267][bookmark: _Toc432690565][bookmark: _Toc432712964][bookmark: _Toc433238431][bookmark: _Toc433238855][NOTE: Officers must identify the main determinative issues only and deal with them properly but succinctly as set out below. Other issues are dealt with under the Other Considerations section below. Do not list all the planning policies that may apply to the application but deal with policies as they arise when the main issues that they relate to are dealt with.] 
The main planning considerations raised by the application that the Committee must consider are:
· [determinative issue 1]
· [determinative issue 2]
· [etc …]
[bookmark: _Toc427669268][bookmark: _Toc432690566][bookmark: _Toc432712965][bookmark: _Toc433238432][bookmark: _Toc433238856][bookmark: _Toc433288410][bookmark: _Toc434401803][bookmark: _Toc434565925][bookmark: _Toc434686417][bookmark: _Toc434686888][bookmark: _Toc214960667][bookmark: _Toc221116320][bookmark: _Toc231317742][Issue 1]
[bookmark: _Toc427669269][bookmark: _Toc432690567][bookmark: _Toc432712966][bookmark: _Toc433238433][bookmark: _Toc433238857][bookmark: _Toc427669270][bookmark: _Toc432690568][bookmark: _Toc432712967][bookmark: _Toc433238434][bookmark: _Toc433238858][bookmark: _Toc433288411][bookmark: _Toc434401804][bookmark: _Toc434565926][bookmark: _Toc434686418][bookmark: _Toc434686889][bookmark: _Toc214960668][bookmark: _Toc427669272][bookmark: _Toc432690570][bookmark: _Toc432712969][bookmark: _Toc433238436][bookmark: _Toc433238860][bookmark: _Toc433288412][bookmark: _Toc434401805][bookmark: _Toc434565927][bookmark: _Toc434686419][bookmark: _Toc434686890][As a general rule – state and briefly explain the issue – set out the national and development plan policy context but DO NOT include verbatim policy extracts or lists of relevant policies – deal with any policy updatedness issues such as new national/regional policies or HLS/HDT implications – identify any other material planning considerations (including any consultee and local representations made on this issue which are material planning considerations) and weigh them as appropriate – apply the policy and other considerations to the issue – state your conclusions. Make sure the conclusions are worded in a way that they can be transferred to the EXECUTIVE SUMMARY section.]
[bookmark: _Toc221116321][bookmark: _Toc231317743][Issue 2]
[bookmark: _Toc427669271][bookmark: _Toc432690569][bookmark: _Toc432712968][bookmark: _Toc433238435][bookmark: _Toc433238859][etc …]
[bookmark: _Toc214960669][bookmark: _Toc221116322][bookmark: _Toc231317744][etc …]
[etc …]
[bookmark: _Toc214960671][bookmark: _Toc221116323][bookmark: _Toc214960670][bookmark: _Toc231317745]Other Considerations
Other Planning Issues
[bookmark: _Toc427669273][bookmark: _Toc432690571][bookmark: _Toc432712970][bookmark: _Toc433238437][bookmark: _Toc433238861][NOTE: This paragraph should BRIEFLY mop up any other planning issues not already addressed in the report, particularly those raised by representees – eg:]
The other planning issues raised, including:
· [issue 1],
· [issue 2], and
· [etc …],
have been considered and do not raise material planning considerations that disturb the conclusions reached above on the main planning considerations.
[bookmark: _Toc214960672][bookmark: _Toc427669275][bookmark: _Toc432690573][bookmark: _Toc432712972][bookmark: _Toc433238439][bookmark: _Toc433238863]Local Finance Considerations
In determining this application, the Council is required by law (Section 70(2) of the Town and Country Planning Act 1990) to have regard to any local finance considerations, so far as material to the application.
Community Infrastructure Levy
The scheme [is] [is not] CIL liable. [The CIL receipt has been estimated at this stage to be £XXX,XXX.]
[bookmark: _Toc214960673][bookmark: _Toc427669276][bookmark: _Toc432690574][bookmark: _Toc432712973][bookmark: _Toc433238440][bookmark: _Toc433238864][bookmark: _Toc433288414][bookmark: _Toc434401807][bookmark: _Toc434565929][bookmark: _Toc434686421][bookmark: _Toc434686892][NOTE: Remember that, other than monitoring fees, a planning obligation may only constitute a reason for granting planning permission (CIL Reg 122) if it is:
a) necessary to make the development acceptable in planning terms;
b) directly related to the development; and
c) fairly and reasonably related in scale and kind to the development.]
Planning Obligations: Infrastructure
[Explain any other infrastructure (as defined in the CIL Regs) to be funded or delivered through s106.]
Planning Obligations: Mitigation
[Explain any mitigation of the development to be secured through s106.]
Planning Obligations: Policy Deliverables
[Explain any policy deliverables, such as affordable housing, to be safeguarded through s106.]
Planning Obligations: Summary
A summary list of the CIL Regulation 122 compliant Section 106 Planning Obligations is set out in the RECOMMENDATION section above.
Local Finance Considerations: Summary
These local financial considerations do not disturb the conclusions reached above on the main planning considerations.
Human Rights Considerations
Due regard has been given to the applicant's reasonable development rights and expectations, balanced and weighed against wider community interests, as set out in the Human Rights Act 1998. 
[bookmark: _Toc214960674]Public Sector Equality Duty 
As required by Section 149 of the Equality Act 2010, due regard has been given for the need to eliminate discrimination, advance equality of opportunity, and foster good relations between different people, insofar as these are material planning considerations, when considering this planning application.
[bookmark: _Toc214960675][bookmark: _Toc221116324][bookmark: _Toc231317746]Planning Balance And Conclusions
[bookmark: _Toc427669277][bookmark: _Toc432690575][bookmark: _Toc432712974][bookmark: _Toc433238441][bookmark: _Toc433238865][Briefly draw together the conclusions on each of the main issues and summarise the overall Development Plan position.]
[Carry out any necessary “tilted” planning balance – eg HLS/HDT implications or NPPF heritage considerations.]
[Set out the planning balance on the other material considerations and conclude.]
All other relevant policies and considerations have been taken into account. Planning permission should be granted for the reasons set out above. The details of the decision are set out in the RECOMMENDATION section above.
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