GOOD PRACTICE GUIDANCE NOTE APPENDIX E: PPA Report Template
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When completing the report [text in square brackets] should be edited as follows:
[Highlighted text] should be customised by the LPA before implementation.
[Normal text] should be replaced as necessary when drafting.
[Italic text] is instructional and must be deleted before finalising the document.
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1. [bookmark: _Toc226906729][bookmark: _Toc229565586]Development Summary
Reference:	[…]
Location:	[…]
Ward:	[…]
Description:	[…]
Date Received:	[…]
Applicant:	[…]
Agent:	[…]
Case Officer:	[…]

[bookmark: _Toc427669186][bookmark: _Toc432690484][bookmark: _Toc432712883][bookmark: _Toc433238350][bookmark: _Toc433238774][bookmark: _Toc427669243][bookmark: _Toc432690541][bookmark: _Toc432712940][bookmark: _Toc433238407][bookmark: _Toc433238831][bookmark: _Toc433288226][bookmark: _Toc433288401][bookmark: _Toc434401794][bookmark: _Toc434565915][bookmark: _Toc434686407][bookmark: _Toc434686878][bookmark: _Toc427669223][bookmark: _Toc432690521][bookmark: _Toc432712920][bookmark: _Toc433238387][bookmark: _Toc433238811][bookmark: _Toc433288218][bookmark: _Toc433288393][bookmark: _Toc434401786][bookmark: _Toc434565907][bookmark: _Toc434686399][bookmark: _Toc434686870][bookmark: _Toc434686938][bookmark: _Toc427669238][bookmark: _Toc432690536][bookmark: _Toc432712935][bookmark: _Toc433238402][bookmark: _Toc433238826][bookmark: _Toc433288223][bookmark: _Toc433288398][bookmark: _Toc434401791][bookmark: _Toc434565912][bookmark: _Toc434686404][bookmark: _Toc434686875][bookmark: _Toc434686941]The proposed development is being presented to enable Members of the committee to view it and to comment upon it before a planning application is submitted. The development does not constitute an application for planning permission and any comments made upon it are provisional and subject to the full consideration of any subsequent application and the comments received as a result of consultation, publicity and notification. 
[bookmark: _Toc229565587][bookmark: _Toc214960654][bookmark: _Toc221116307][bookmark: _Toc226237403][bookmark: _Toc226906730][bookmark: _Toc427669187][bookmark: _Toc432690485][bookmark: _Toc432712884][bookmark: _Toc433238351][bookmark: _Toc433238775]Development Details
[NOTE: only include material that is relevant to the proposed development and use bullet points where possible]
[bookmark: _Toc427669241][bookmark: _Toc432690539][bookmark: _Toc432712938][bookmark: _Toc433238405][bookmark: _Toc433238829][bookmark: _Toc433288225][bookmark: _Toc433288400][bookmark: _Toc434401793][bookmark: _Toc434565914][bookmark: _Toc434686406][bookmark: _Toc434686877][bookmark: _Toc214960652][bookmark: _Toc221116304][bookmark: _Toc228610226][bookmark: _Toc229565588][bookmark: _Toc427669239][bookmark: _Toc432690537][bookmark: _Toc432712936][bookmark: _Toc433238403][bookmark: _Toc433238827][bookmark: _Toc433288224][bookmark: _Toc433288399][bookmark: _Toc434401792][bookmark: _Toc434565913][bookmark: _Toc434686405][bookmark: _Toc434686876][bookmark: _Toc214960653]Application site
[bookmark: _Toc427669242][bookmark: _Toc432690540][bookmark: _Toc432712939][bookmark: _Toc433238406][bookmark: _Toc433238830][A brief description of the application site.]
[bookmark: _Toc221116305][bookmark: _Toc228610227][bookmark: _Toc229565589]Surrounding area
[A brief description of the surrounding area.]
[bookmark: _Toc221116306][bookmark: _Toc228610228][bookmark: _Toc229565590]Proposal	
[bookmark: _Toc427669240][bookmark: _Toc432690538][bookmark: _Toc432712937][bookmark: _Toc433238404][bookmark: _Toc433238828][A brief description of the proposed development.]
[bookmark: _Toc229565591]Background
[Explain the stage in the pre-application process that this proposal has reached]
[Include the following if this is the second presentation to committee]
[bookmark: _Toc427669188][bookmark: _Toc432690486][bookmark: _Toc432712885][bookmark: _Toc433238352][bookmark: _Toc433238776]This is the second presentation to committee; the first was on [XX Xxxx 20XX]. At that meeting the committee raised the following issues:
· Issue 1
· Issue 2
· etc
[bookmark: _Toc427669189][bookmark: _Toc432690487][bookmark: _Toc432712886][bookmark: _Toc433238353][bookmark: _Toc433238777]Informed by the above feedback and following discussions with officers, the scheme has been further developed.
[bookmark: _Toc214960655][bookmark: _Toc221116308][bookmark: _Toc226237404][bookmark: _Toc226906733][bookmark: _Toc229565592][bookmark: _Toc427669224][bookmark: _Toc432690522][bookmark: _Toc432712921][bookmark: _Toc433238388][bookmark: _Toc433238812]Previous proposal
[NOTE: This section should only be used where necessary. Its use is to explain any planning history directly related to the proposal, such as a previous refusal/appeal, rather than general site or surrounding area related planning history, which is contained in the PLANNING HISTORY section below.]
[A previous proposal …]
[bookmark: _Toc427669252][bookmark: _Toc432690550][bookmark: _Toc432712949][bookmark: _Toc433238416][bookmark: _Toc433238840][bookmark: _Toc433288405][bookmark: _Toc434401798][bookmark: _Toc434565919][bookmark: _Toc434686411][bookmark: _Toc434686882][bookmark: _Toc434686943][bookmark: _Toc214960657][bookmark: _Toc221116310][bookmark: _Toc226237406][bookmark: _Toc226906734][bookmark: _Toc229565593]Pre-application community engagement
[bookmark: _Toc427669205][bookmark: _Toc432690503][bookmark: _Toc432712902][bookmark: _Toc433238369][bookmark: _Toc433238793][bookmark: _Toc427669254][bookmark: _Toc432690552][bookmark: _Toc432712951][bookmark: _Toc433238418][bookmark: _Toc433238842][bookmark: _Toc433288234]The developer is required by law (Section 61W of the Town and Country Planning Act 1990) to carry out pre-application consultation with the local community on these proposals.
[Explain the engagement that has taken place.]
[bookmark: _Toc427669255][bookmark: _Toc432690553][bookmark: _Toc432712952][bookmark: _Toc433238419][bookmark: _Toc433238843][bookmark: _Toc433288235]The main issues raised, and the developer’s responses are set out below:
[NOTE: The case officer should encourage the developer to capture the issues raised by the community in this way in their Statement of Community Involvement so that they can just be copied here.]
1. [issue 1 raised by the community]
Developer’s Response: […]
2. [issue 2 raised by the community]
Developer’s Response: […]
3. [etc …]
[bookmark: _Toc214960658][bookmark: _Toc221116311][bookmark: _Toc226237407][bookmark: _Toc226906735][bookmark: _Toc229565594]Design Review
The scheme was presented to the Council’s [Design Review Panel] on […]
[Explain what the Panel considered and concluded.]
[bookmark: _Toc214960659][bookmark: _Toc221116312][bookmark: _Toc226237408][bookmark: _Toc226906736][bookmark: _Toc229565595]Planning History
[bookmark: _Toc427669244][bookmark: _Toc432690542][bookmark: _Toc432712941][bookmark: _Toc433238408][bookmark: _Toc433238832][NOTE: This section should only be used where necessary. It includes a summary of the planning history on the application site that is relevant to the current proposal plus any in the immediate vicinity that are similarly relevant. In each case, order them oldest first and follow the recommended wording wherever possible.]
The following planning decisions on the application site [and in the surrounding area] are relevant to the application.
[bookmark: _Toc214960660][bookmark: _Toc221116313][bookmark: _Toc226237409][bookmark: _Toc226906737][bookmark: _Toc229565596]Application site
[Ref no]	[Brief description of development]
Approved [but not implemented] [and implemented] [but not completed] [and completed]
[Ref no]	[Brief description of development]
Refused on grounds of […] and […]
[Ref no]	[Brief description of development]
[Approved] [Refused on grounds of …]
Decision subject to Judicial Review because […]
[Ref no]	[Brief description of development]
Refused on grounds of […] and […]
Appeal not yet determined
[Ref no]	[Brief description of development]
Refused on grounds of [overdevelopment] and [loss of amenity]
Appeal dismissed on [… ground only] [all grounds]
[Ref no]	[Brief description of development]
Refused on grounds of […] and […]
Appeal allowed [but not implemented] [and implemented] [but not completed] [and completed]
[bookmark: _Toc214960661][bookmark: _Toc221116314][bookmark: _Toc226237410][bookmark: _Toc226906738][bookmark: _Toc229565597]Surrounding area
[bookmark: _Toc226906739][Address of the site]
[Briefly explain the relevance to the application.]
[Ref no]	[Same format as above]
[Ref no]	[Same format as above]
[bookmark: _Toc226906740][Address of the site]
[Briefly explain the relevance to the application.]
[bookmark: _Toc427669245][bookmark: _Toc432690543][bookmark: _Toc432712942][bookmark: _Toc433238409][bookmark: _Toc433238833][bookmark: _Toc433288227][bookmark: _Toc433288402][bookmark: _Toc434401795][bookmark: _Toc434565916][bookmark: _Toc434686408][bookmark: _Toc434686879][bookmark: _Toc434686942][Ref no]	[Same format as above]
[Ref no]	[Same format as above]
[bookmark: _Toc214960662][bookmark: _Toc221116315][bookmark: _Toc226237411][bookmark: _Toc226906741][bookmark: _Toc229565598]Consultation Response
[bookmark: _Toc427669198][bookmark: _Toc432690496][bookmark: _Toc432712895][bookmark: _Toc433238362][bookmark: _Toc433238786]At this stage it is intended that the following will be consulted regarding any subsequent planning application:
[State “Statutory Consultee” only if this is relevant]
· [Name of Consultee (Statutory Consultee)]
· [Name of Consultee]
· [etc …]
[bookmark: _Toc427669199][Delete this following if not relevant]
[bookmark: _Toc432690497][bookmark: _Toc432712896][bookmark: _Toc433238363][bookmark: _Toc433238787]The following consultees have commented as part of the pre-application process: 
[bookmark: _Toc427669200][bookmark: _Toc432690498][bookmark: _Toc432712897][bookmark: _Toc433238364][bookmark: _Toc433238788][bookmark: _Toc433288207][bookmark: _Toc433288382][bookmark: _Toc434401775][bookmark: _Toc434565896][bookmark: _Toc434686388][bookmark: _Toc434686859][bookmark: _Toc226906742][bookmark: _Toc229565599]Name of Consultee (Statutory Consultee)
[State “Statutory Consultee” only if this is relevant]
[bookmark: _Toc427669201][bookmark: _Toc432690499][bookmark: _Toc432712898][bookmark: _Toc433238365][bookmark: _Toc433238789][Set out views as briefly as possible using bullet points – where views are not agreed with include a note in brackets as follows: (OFFICER COMMENT: …)]
[bookmark: _Toc427669202][bookmark: _Toc432690500][bookmark: _Toc432712899][bookmark: _Toc433238366][bookmark: _Toc433238790][bookmark: _Toc433288208][bookmark: _Toc433288383][bookmark: _Toc434401776][bookmark: _Toc434565897][bookmark: _Toc434686389][bookmark: _Toc434686860][bookmark: _Toc226906743][bookmark: _Toc229565600]Name of Consultee
[bookmark: _Toc427669203][bookmark: _Toc432690501][bookmark: _Toc432712900][bookmark: _Toc433238367][bookmark: _Toc433238791]etc …
[bookmark: _Toc214960666][bookmark: _Toc221116319][bookmark: _Toc226237418][bookmark: _Toc226906744][bookmark: _Toc229565601]Material Planning Considerations
[bookmark: _Toc427669209][bookmark: _Toc432690507][bookmark: _Toc432712906][bookmark: _Toc433238373][bookmark: _Toc433238797]The main planning issues raised by the development that the committee should be aware of are:
[Issue 1]
[Issue 2]
[etc …]
[bookmark: _Toc427669210][bookmark: _Toc432690508][bookmark: _Toc432712907][bookmark: _Toc433238374][bookmark: _Toc433238798][bookmark: _Toc433288211][bookmark: _Toc433288386][bookmark: _Toc434401779][bookmark: _Toc434565900][bookmark: _Toc434686392][bookmark: _Toc434686863][bookmark: _Toc226906745][bookmark: _Toc229565602][Issue 1]
[bookmark: _Toc427669211][bookmark: _Toc432690509][bookmark: _Toc432712908][bookmark: _Toc433238375][bookmark: _Toc433238799][As a general rule – state and briefly explain the issue – explain the policy context – identify any other material considerations – apply the policy and other considerations to the issue – only state provisional considerations – do not state any definitive conclusions]
[bookmark: _Toc427669212][bookmark: _Toc432690510][bookmark: _Toc432712909][bookmark: _Toc433238376][bookmark: _Toc433238800][bookmark: _Toc433288212][bookmark: _Toc433288387][bookmark: _Toc434401780][bookmark: _Toc434565901][bookmark: _Toc434686393][bookmark: _Toc434686864][bookmark: _Toc226906746][bookmark: _Toc229565603][Issue 2]
[bookmark: _Toc427669213][bookmark: _Toc432690511][bookmark: _Toc432712910][bookmark: _Toc433238377][bookmark: _Toc433238801][… etc]
[bookmark: _Toc427669214][bookmark: _Toc432690512][bookmark: _Toc432712911][bookmark: _Toc433238378][bookmark: _Toc433238802][bookmark: _Toc433288213][bookmark: _Toc433288388][bookmark: _Toc434401781][bookmark: _Toc434565902][bookmark: _Toc434686394][bookmark: _Toc434686865][bookmark: _Toc226906747][bookmark: _Toc229565604]Other considerations
[bookmark: _Toc226906748][bookmark: _Toc427669215][bookmark: _Toc432690513][bookmark: _Toc432712912][bookmark: _Toc433238379][bookmark: _Toc433238803]Other Planning Issues
[This paragraph will BRIEFLY mop up any other PLANNING issues not already addressed in the report, again only stating provisional considerations and not stating any definitive conclusions.]
[bookmark: _Toc226906749][bookmark: _Toc427669216][bookmark: _Toc432690514][bookmark: _Toc432712913][bookmark: _Toc433238380][bookmark: _Toc433238804][bookmark: _Toc433288214][bookmark: _Toc433288389][bookmark: _Toc434401782][bookmark: _Toc434565903][bookmark: _Toc434686395][bookmark: _Toc434686866]Local Financial Considerations
The Council is required by law (Section 70(2) of the Town and Country Planning Act 1990) to have regard to any local finance considerations, so far as material, when determining an application based on these proposals.
Community Infrastructure Levy
The scheme [is] [is not] CIL liable. [The CIL receipt has been estimated at this stage to be £XXX,XXX.]
[NOTE: Remember that, other than monitoring fees, a planning obligation may only constitute a reason for granting planning permission (CIL Reg 122) if it is:
a) necessary to make the development acceptable in planning terms;
b) directly related to the development; and
c) fairly and reasonably related in scale and kind to the development.]
Planning Obligations: Infrastructure
[Explain any other infrastructure (as defined in the CIL Regs) to be funded or delivered through s106.]
Planning Obligations: Mitigation
[Explain any mitigation of the development to be secured through s106.]
Planning Obligations: Policy Deliverables
[Explain any policy deliverables, such as affordable housing, to be safeguarded through s106.]
Planning Obligations: Summary
A summary list of the CIL Regulation 122 compliant Section 106 Planning Obligations is set out below:
[summary of s106 head]
[summary of s106 head]
[etc …]
Local Finance Considerations: Summary
Further work is needed on these matters before any firm conclusions can be drawn on local financial considerations.
[bookmark: _Toc427669218][bookmark: _Toc432690516][bookmark: _Toc432712915][bookmark: _Toc433238382][bookmark: _Toc433238806][bookmark: _Toc433288215][bookmark: _Toc433288390][bookmark: _Toc434401783][bookmark: _Toc434565904][bookmark: _Toc434686396][bookmark: _Toc434686867][bookmark: _Toc226906750][bookmark: _Toc229565605]Conclusions
[bookmark: _Toc427669219][bookmark: _Toc432690517][bookmark: _Toc432712916][bookmark: _Toc433238383][bookmark: _Toc433238807]The development is still in the pre-application stage and additional work remains to be carried out on it.
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